Manage Versions

Manage Versions Help Files Filter

This menu lets you create and manage Click the information icon to access step-by- Select options from the Fiscal Year, PRC, Status and/or

planning budgets and amendments. step instructions for this particular menu. DPI Status drop-down lists. The grid will automatically
refresh. Leaving a drop-down list blank is the same as All.

|ﬁ| Manage Versions @

Fiscal Year PRC Skaktus DPI Status
2018 b b Cpen b Cpen b O O Add
Year ¥ Ver # Description Accounkt Group Date Skarted Created By Skatus DPI Stakus B/Aa  Amend §
2015 0001 Tesktin 3ETA0GTITLITY Open B
a Add . W

Click Add to create a new planning

20158 ooz Title I PRC 050 377705027000 Open B @ @l
budget.

2018 o001 Title | PRC 050 305023 11/28/2017 ADMIN Open Open B @l @l

2015 0001 108 308 I ITY 11/17/2017 ADMIN Open Open B @ @l

Page o

Select

—0 O O O O

Click the blue arrow icons to select a
budget to edit.
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Manage Versions — General Tab

General Read-only Fields Costs

This tab is used to manage general These 10 fields are automatically For Fund 3, the Indirect Cost % cannot exceed DPIs

information about budget versions. populated and read-only. allowable percentage for the PRC you selected, and
(o] the Administrative % is automatically populated

Emplovee Expenses Non-Employee Expenses with DPIs percentage.

Accounkt Group Status DPl Staktus h Cosks c
3.2?9?2.108.2272.7292.977.77 Open Open Indirect Cost % 0.000
Fiscal Year ersion # Version Type Amendment # . .
Administrative %
0.000
2018 0001 Budget

Date Started Created By Submitted By

Change To Change to Plan Narrative

172017 ADMIN Plan Narrative ©

This box is only required for Fund 3.

Version Description

108 o_l Version Description

This is automatically populated but can be updated.

0 EMPLOYER BENEFITS n TOTAL EXPENSES O COMMUNICATION LOG
Benefit Salary % Monthly Amt Expense Code
RETIREMENT 000

2.22

Total Expenses Communication Log

This section displays all expense accounts  PPE® Remember to check these files frequently!
for a budget/amendment in numerical

order, including the total amount for that  SEEES LT Loy

expense account.
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Manage Versions — Employee Expenses L ‘ N Q

Employee Expenses

Add Account

This menu lets you create, manage, and Click Add Account to add a new

expense account.

display all employee expenses.

Employee Expenses MNon-Emplo Revenue
Account Group Fiscal Year Version # Version Type
J.FPPAQB RN 7 2018 0001 Budget
Add Account
New Account o E——
Complete the fields that display.
Account Number Account Description Admin Justification Account
Cost Total
~ e~
S i v 0 0 50.00 @
*Reqguired *Required
Add Line
Pay INFORMATION Click Add Line to add a line to the ° Add Line
PayFreq  PayType  Hours/Day Days/Period Pay Periods Yo New expense account.
FTE MOE Benefits # of Po
Moo S v 0.00 215 0 0.00 100.00 1.00
.I DC' DD Current Rate Currenkt Salary Mew Rate New Salary | 00 .1 00 ]jl E
0.00 0.00 0.00 0.00 L
| |
EmpLOYEE INFORMATION
Employee # Last Name First Name Position # School Skate Hire Date Local Hire Date
09/14/2020 & 09/14/2020 =
JUSTIFICATION
*Required

New Line

Click the fields that display in the Pay Information,
Employee Information, and Justification sections.
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Manage Versions — Non-Employee Expenses L ‘ N Q

Add Account
Click Add Account to add a new
non-expense account.

Non-Employee Expenses
This menu lets you create, manage, and
display all employee expenses.

General Employee Expenses Non-Employee Expenses Revenue

Account Group Fiscal Year
New Account
O 3 Add Account
A
- . . . A . . ~
Account Number Description Indirect Admin Justification Line Equip Account
Coskt Cost Status Line Tokal
3.8200.108.399.000.000.00 Balanced Budget E E] G B D $0.00
It2rmn Quantity Cost Per ltem Total lkem Cost Item Description Item Justification
1 0.00 50.00 Balanced Budget Entry
|
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Manage Versions — Revenue

Revenue

This menu lets you manage revenue accounts

and allotment amounts for each budget version.

Ceneral Employee Expenses MNon-Employee Expenses Revenue
Account Group Fiscal Year Version # Verzion Type
3.27272.108.222.222.772.77 2018 0001 Budget Values Were Imported
If the allotment amounts have been imported
from DPI, this box will be checked.
Account Number Total Allotment:

D Values Were Imported ©

Highlighted Fields

Pl ing & » Actual & e
Frning Ameun sl ameun Enter the Planning Amount, Carryover
0.00 o 0.00 Amount, Admin Carryover, and Transfer
Ability Carryover—as applicable.
Carryover Amount Admin Carryover TransFer Ability Carryover
0.00 0.00 0.00

Read-only Boxes

These boxes are DPI settings for this PRC
() Forward Funded () zero Allotment & (Jzero carryover (] Planning Required JEULELNECEELI

Update from Import

Update from Import

Click this button if the Values were
Imported box is checked.
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